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(Choose “district” or “local” where indicated, and make any other changes needed, as long as the resulting Bylaws do not conflict with the State Association Bylaws. You may leave out specific offices and committees, if you prefer.)

SAMPLE Bylaws

______ (number)  District  or   ____________ (name)  Chapter

School Nutrition Association

ARTICLE I
Name
Section A

The name of this organization shall be "THE _______ District   OR _______ Chapter  SCHOOL NUTRITION ASSOCIATION, INC."  It is affiliated with the Georgia School Nutrition  Association.

ARTICLE II
Purposes
The purpose of this Association shall be to:

Section A. 
Encourage and promote the maintenance and improvement of the health and nutrition of children by supporting the implementation of nutritionally adequate, educationally sound, financially accountable, nonprofit school nutrition and nutrition  programs.

Section B. 
Work for the highest standards for school nutrition and nutrition programs with emphasis on nutritionally sound meals that are acceptable to children.

Section C.

Encourage and promote united efforts between school personnel and the general public to assure every child an opportunity to receive the benefits of school nutrition and nutrition  programs which incorporate nutrition education.

Section D.

Encourage and develop the highest standards and provide appropriate educational programs for professional growth of the school nutrition and nutrition  personnel.

Section E. 

Promote legislation and research designed to foster adequate school nutrition programs.

Section F. 

Assist in making the school nutrition program a laboratory for nutrition education and other related educational activities.

ARTICLE III
Membership
Section A.  Classes of Membership. 

 1. Active Members.  Active members of the Association shall consist of persons employed in a nonprofit nutrition and/or nutrition program which serves meals to children at the preschool, school and school district, college, state or federal level; persons engaged in the teaching or administration at the aforementioned levels; persons engaged in teaching present or potential school nutrition  personnel; personnel employed by a state affiliate; and persons engaged in community nutrition programs.  An active member who ceases to be employed in a school nutrition and nutrition program may continue as an active member, provided he or she does not accept employment in a  non-eligible competitive field. 

2.  Retired Members.  Any person who retires from eligible employment may become a retired member as long as the member does not become employed in a non-eligible competitive field.

3. Honorary Members. Individuals who have helped to advance the school nutrition  program or have rendered outstanding  to the Association may have conferred upon them at any regular association meeting or conference the title of “Honorary Member.” The Executive Board shall establish the criteria and approve Honorary Memberships.

4.  Life Members. Life membership shall be conferred upon past presidents upon their retirement from the profession. 

Section B.  Rights and Privileges of Members.
1. All Active and Retired members whose dues are currently paid shall be entitled to cast one vote for the election of officers for the coming year and to cast their vote upon any matter submitted to a vote of the voting membership of the Association.

 2.  Honorary Members shall not have the right to serve as voting delegates or to hold an elective office.

3.  Retired Members shall have all the rights and privileges of Active Members 
except they shall not be a candidate for elective office.

4.  All members of the Association shall be eligible to attend the State meetings of the House of Delegates; however, only the official delegates shall have the right to participate in floor debate.

Section C.  Dues.
1.  Membership in the Association and all rights and privileges thereof shall be terminated if at any time a member’s dues are unpaid.

2.  Dues Structure and Amount:  Members shall pay annual membership dues to the Association as set forth in the Association policies.

3.  Collection Procedures.


a. Collection of dues shall be the responsibility of the local chapters. 


b. Honorary and life members shall not be required to pay annual dues.

ARTICLE IV 

 Organizational Structure

The affairs of the Association shall be directed and conducted by the Executive Board. No member of the Executive Board shall receive salaries for their  in such capacities.

Section A.
Executive Board

1. Composition (*NOTE-  for a local chapter, suggest you use only President, President elect, Secretary, Treasurer, and Advisor, and call this the Executive Committee as in next section.)

a. The Executive Board shall consist of the President, President-elect, Secretary, Treasurer, Advisor to the President and Chairpersons of the following Standing Committees: (Note: as of 2006 the number of official committees has been reduced, and the functions of some former committees assigned to one of the Standing Committees.)  Awards, Nominating, Public Policy and Legislation, Nutrition Standards and Nutrition Education, Resolutions and Bylaws, and Member Services. (Public relations is now part of Member Services. PR Portfolio is now part of Awards. Affiliation and Goals is now part of Awards. NAC is now part of Nutrition Standards and Education. Professional Development and Certification is now part of Member Services.)


b. The Advisor is a nonvoting member of the Executive Board.


2.  Responsibilities 
Directs the affairs of the Association in accordance with the philosophies, general policies and goals adopted by the Board. No action shall be taken which conflicts with the Bylaws of the Association.  

3.  Voting


a.  Each member may cast only one (1) vote.



b.  One third of the voting members shall constitute a quorum.
Section B. 
Executive Committee

1. Organization 

.

The Executive Committee shall consist of the President, President-elect, Secretary, Treasurer, and Advisor. The Advisor is a nonvoting member.


2.  Responsibilities.
The Executive Committee acts in emergencies when time does not permit a meeting of the entire Executive Board. The President shall determine the necessity of Executive Committee meetings.

Section C.
Affiliated District or Local

1. Criteria for affiliation for a District

a.  A group of interested people who are members of both the Georgia and (national) School Nutrition  Association may apply for affiliation with the Georgia School Nutrition  Association, Inc. 


b.  The district (or local) shall be known as the  _________ District (or for local chapter, use ________  County) School Nutrition  Association.


c. The district (or local) chapter shall adopt Bylaws which are not in conflict with the State Association Bylaws, and shall submit its Bylaws and Plan of Action for the year in accordance with approved procedures from the State Association.


d. Affiliation forms shall be submitted annually to the State Association by the deadline set by the State Association. Should the district (or local) chapter not meet the affiliation deadline set by Georgia School Nutrition  Association for competing for state level awards (usually October 1st),  it shall be notified that requirements must be met by December 1st in order for that district or local chapter to be represented in the GSNA House of Delegates at its annual conference.


e. The purpose and Plan of Action of the chapter shall be consistent with the purpose and Plan of Action of the State Association.


f. The district (or local chapter) shall be represented in the State House of Delegates as provided in the State Association Bylaws.


g. Only active members of the local, district, state and national associations shall serve as officers and delegates of the district (or local chapter.) A list of newly elected officers shall be sent by the association to the State Association office by March 1st of each year.

Section D.  Committees (* NOTE- you may leave out or combine any of these.)


Organization.  The chapter president shall appoint chairpersons and members of all committees.


1. Standing Committees

A.  Awards


Responsibilities


Promote and coordinate all chapter and individual awards.

B.  Nominating Committee

The  Nominating Committee shall consist of the three (3) immediate past Presidents of the chapter. The chairman shall be the most recent past president.


Responsibilities


1.  Selects candidates for each office to be filled.


2. Verifies eligibility of candidates
C.  Public Policy and Legislative Committee

The Legislative Chairperson shall be the immediate past president (OR appointed by the President, OR as the chapter prefers.)

Responsibilities


1. Promotes state and federal legislation designed to foster adequate school nutrition programs for all children and improve and protect the status of school nutrition  personnel.


2. Maintains liaison with congressional delegation, state General Assembly and appropriate state agencies.

D. Nutrition Standards and Nutrition Education Committee


Responsibilities


1. Evaluates and interprets nutrition trends and developments.


2. Promotes nutrition education.


3. Promotes Nutrition Advisory Councils in the schools.

E. Member Services Committee

Responsibilities

  1. Promotes membership in the Local, District, Georgia and (national) School Nutrition  Association.


2. Develops and carries out membership drives.


3. Analyzes membership trends and recommends appropriate action.


4. Promotes, conducts, and / or assists with program, projects, and activities to improve skill of school nutrition  personnel.


5. Coordinates the implementation of the School Nutrition Association Certification program.

6. Coordinates Public Relations and Information activities.  Promotes a positive image of the school nutrition program and coordinates all publicity for the Association
F. Resolutions and Bylaws Committee

The chairperson of this committee shall be a past president of the district or local chapter.


Responsibilities

Reviews the bylaws annually to ensure they are consistent with current philosophy and with the Georgia SNA  bylaws, and recommends changes as needed.

G. AD HOC Committees (temporary, or non-standing committees, and the chair is NOT a voting member of the Executive Board.)

Upon approval of Executive Board the president may establish special committees as needed. Generally, the following will be appointed each year:


A. Scholarship

Responsibilities


1, Recommends criteria for selection of recipients.


2. Proposes policies ad criteria for Scholarship program.


3. Plans annual promotion of scholarships available.


B. Public Relations Book / Portfolio


Responsibilities


This committee shall be responsible for developing a Public Relations Book to document the district (or local) activities for the year.


C.  Ways and Means

Responsibilities

1. Prepares recommendations to the Executive Board for sources of income.


2. Promotes and coordinates the sale of specialty items.


3. Promotes annual fundraising activities.   
Section A. 
Elected Officers

All officers shall assume office at the beginning of the fiscal year of the association.  Except as herein provided, the Executive Board (OR  Executive Committee) shall fill vacancies occurring in offices by a two - thirds (2/3) vote. The primary responsibilities of each officer are listed below, but shall not be limited to those duties only. Each officer will keep files up-to-date and promptly transfer the files to the incoming officer.

1. President. The President shall be the chief elected officer of the Association and shall serve one (1)  year.

Responsibilities

a. Represents the Association.

b. Serves as Chairman of the Executive Board and Executive Committee.

c. Presides at meetings of the Association. 

d. Serves as an ex-officio member of all committees and advisory boards, except the Nominating Committee.

e. Prepares the agenda for Executive Board and Executive Committee
meetings.

f. Appoints, with the approval of the Executive Board, members of committees and advisory boards, except the members of the Nominating Committee.

g. Appoints chairmen of all committees and advisory boards subject to Executive Board approval.

h. Follows up on the action taken by the Executive Board. 

i. Establishes time schedules for activities of the Association.

j.  Follows up on the implementation of the Plan of Action. 

k. Coordinates  all committee and board activities except the Nominating Committee.

l. Coordinates the presentation of honorary membership in accordance with Association procedures.

m.  Meets affiliation requirements of the Georgia School Nutrition  Association

n.  Exercises all other general powers of supervisory and active 
management usually vested in that office.

o. Serves as a delegate to the House of Delegates meeting of the Georgia School Nutrition Association and reports action taken to the Executive Board.

2. President elect

The President-elect shall be elected annually and shall serve for one year. 

Responsibilities

a. Studies the duties and responsibilities of the President, other 
members of the Executive Board, committees, advisory boards and state affiliates. 

b. Represents the Association at the request of the President.

c. Performs the duties of the President in the absence of the President.

d. Succeeds to the office of President at the end of the second annual GSNA conference following election, or in the event of the death, resignation or removal from office of the President.

e. Recommends for the approval of the Executive Board, members and chairmen of committees and advisory boards to serve in his or her term of office, except the members of the Nominating Committee.

f.  Prepares and distributes President's book  in accordance with approved procedures.

g.  Coordinates the review and revision of procedures for the Association. 

3. Secretary

The Secretary shall be elected  in odd-numbered years and shall serve two (2) years
Responsibilities

a.  Accurately records all minutes of the Executive Board and Executive Committee.
. 
b  Presents the minutes at district (or local) meetings.


c.  Prepares correspondence as directed by the Executive Board or Executive Committee


d.  Maintains up-to-date roll of Executive Board and members.

4.  Treasurer

The Treasurer shall  be elected in even numbered years and serve two (2) years.

Responsibilities


a. Supervises and monitors the funds of the Association.

b. Submits a financial report at each district (or local) meeting.


c. Drafts an annual budget in cooperation with the Advisor for approval by the Executive Board.


d. Notifies officers of the Association and the Chairperson of each committee and advisory board of the funds budgeted for their areas of responsibility.


e.  Monitors expenditures against budget and notifies the appropriate persons of the status.
5. Advisor

Responsibilities

a. The Advisor shall be a Director or Coordinator of School Nutrition .


b. The Advisor’s function shall be entirely to advise and make recommendations to the Executive Board as to policy, procedure, and efficiency of the administration of chapter activities in order to fulfill the objectives of the district (or local) association.

ARTICLE VI

Elections
Section A.  Ballots
The President-elect shall be elected annually as herein provided.  Election of the Secretary and Treasurer shall be conducted biennially as provided herein. The slate shall be prepared by the Nominating Committee.

Section B.  Eligibility

To be eligible for any office, a member shall have held membership in the (*NOTE- insert  “Local Chapter”), Georgia and (national) School Nutrition Associations for at least two years immediately preceding the nomination and shall have demonstrated leadership ability.

1.   President-elect

A  President-elect shall be elected annually. He/ she must have had previous Executive Board experience.

2.  Secretary and Treasurer

A  Secretary and Treasurer shall be elected biennially (every other year); the treasurer in even years and the secretary in odd years.

Section C.  Succession of Officers
In the event that the President is unable to complete his/her term of office, the President-elect shall succeed to the office. A President-elect shall be elected at the next election. In the event there is a vacancy in the offices of the President and President-elect, the Secretary or Treasurer, whoever has served longer in his/her respective office, shall serve as President until the next regularly elected officers are installed. In the event of a vacancy in the office of Secretary or Treasurer, the Executive Board shall appoint a Secretary or Treasurer to serve until the term expires.

ARTICLE VII

Meetings
Section A.  Type of Meeting

District (or local) Meetings

There shall be a minimum of two meetings of the Association each year. These 

meetings shall be held at such a place and date as designated by the Executive Board.

ARTICLE VIII

Fiscal Year
The fiscal  year of the Association shall be from August 1 each year through July 31 of the succeeding year.
ARTICLE X

Amendments and Resolutions
Section A.  Method of Proposing Amendments
Amendments to these Bylaws may be proposed by any member in good standing.  The Bylaws should remain in compliance with the Bylaws of the State Association.  Bylaws amendments require a two thirds affirmative vote of those members present for approval.  

ARTICLE XI

Effective Date/ Implementation
These Bylaws shall be effective as of:    __________________________________. 

(Note amendments and date of amendment as needed.)
END

_______________________________________________________________________________________

Notes on Policies

 
Chapters should have some basic operating policies in addition to the Bylaws. These would address items such as travel reimbursement, how elections are conducted, who may be a delegate to the SNA Legislative Action Conference, who may be a representative to other meetings and seminars, etc. It is better NOT to have such policies in the Bylaws, since the Bylaws are more difficult to change. Policies could be changed by a majority vote of the Executive Board, rather than by a majority of chapters members. 


Some sample policies:


“Operating Policies of the _________________ Association are formulated by the Executive Board and may be changed by a majority vote of the Executive Board. Policies are intended to provide guidelines for the conduct of business by the Association, and are not part of the Bylaws.


1. Travel and reimbursement:


TRAVEL & REIMBURSEMENT POLICIES
 FOR __________ Association


Expenses incurred by the Executive Committee and Board Members attending meetings of the Executive Committee and Executive Board, and any member attending an Association meeting at the request of the President, shall be reimbursed by the Association at the current approved rates. All other travel reimbursement shall require prior approval from the President. Reimbursement rates for meals, mileage and incidentals shall be at the current rate approved by the State of Georgia for state employees. 
Mileage
 
Mileage is currently authorized at the rate of________ cents per mile (effective date _______) for Executive Committee and Executive Board members on official Association business.  

Lodging:

Lodging shall be reimbursed for Executive Board only (or other members authorized by the President to work on Association projects) based on the rates for shared accommodations which are available in the meeting area OR that are negotiated by the President or other meeting planner.. All lodging should be shared when possible. If circumstances do not allow for a shared room, the total cost may be reimbursed, by decision of the President. All incidental room charges, i.e. personal phone calls, will not be reimbursed.  If a Board member shares a room with a person who is not a Board, or  chooses to stay in a single room, only 1/2 of the approved room rate will be reimbursed.

Meals:

Meals for persons on official Association business are reimbursable only when the person is considered to be in travel status.  If a function includes a planned meal, no other meal reimbursement will be made.

Definition of Travel Status

A.
Authorized person is more than 50 miles from home on Association business for 3 


meals.


B.
An authorized person is on overnight trip on Association business. Must have


approval from President first.


C.
An authorized person is away from home or headquarters for over 13 hours
Airfare


Airfare, when authorized, shall be reimbursed at the lowest reasonably available Coach class fare. 

Attendance at Meetings and Conference


The following positions may be the Association delegates to meetings and be reimbursed for registration, lodging, travel and meals to attend. Additional people or other attendees may be authorized by the President, with approval of the Executive Board. Travel to other meetings will be approved by the Executive Board

. 


GSNA Annual Conference-  Chapter President and President Elect. A maximum of_____ nights lodging shall be reimbursed.


SNA Legislative Action Conference - Chapter President OR Legislative Chair. A maximum of _______nights lodging shall be reimbursed. 


.

2. Election of Officers


A. Election shall be by a majority vote of the members present at an official meeting of the Association.  OR by  mail ballot OR by any method approved by the Association Executive Board. In the event of a tie vote in any office, the winner shall be determined by lot, according to current policies. Elections will be held in time to provide new officers to the State Associate office by March 1st of each year.


B.  Succession of Officers. In the event that the President is unable to complete his/her term of office, the President-elect shall succeed to the office. The new President-elect shall be elected at the next election. In the event there is a vacancy in the offices of the President and President-elect, the Secretary or Treasurer, whoever has served longer in his/her respective office, shall serve as President until the next regularly elected officers are installed. In the event of a vacancy in the office of Secretary or Treasurer, the Executive Board shall appoint a Secretary or Treasurer to serve until the term expires
Sample District or Local Chapter Bylaws.  
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